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	VACANCY ANNOUNCEMENT

	Category :
	Individual contractor
	Post Level& Number  :
	n/a

	Post10% u Title:
	Project Manager 
(RCC GFATM Grant component of the project “Providing Comprehensive Prevention and Treatment of HIV/AIDS in the Republic of Belarus” 

Sub-Project:  Prevention of mother to child transmission of HIV (PMTCT)    


	Duration:
	 Initially six months, renewals (till the end of the project in 2012) according to performance 

	Date of Entry:
	01.10.2010
	Closing date for applications :
	19 September 2010


Background information: The RCC FATM Grant component of the project “Providing Comprehensive Prevention and Treatment of HIV/AIDS in the Republic of Belarus” builds on the activities initiated and results achieved under the Global Fund Round 3 HIV/AIDS grant  implementation in Belarus and aims at the further development and strengthening of the national response to the HIV/AIDS epidemic with specific focus on PMTCT. The PMTCT component (here-in-after sub-project) of the RCC project aims to support the provision of comprehensive prevention and treatment services to HIV positive women, families with HIV exposed and infected children to ensure the sustainability and quality of the provided services with the overall target of the full elimination of mother to child transmission of HIV and with the transmission rate to less than 2 % by 2015. 
Main responsibilities

	Organizational Context: 

The Project Manager (PM) assumes overall responsibility for the successful implementation of the PMTCT sub-project activities and the achievement of the planned sub-project results. He/she oversees the day-to-day implementation of the sub-project. The Project Manager works under direct supervision of the UNICEF Country Office and in coordination with UNDP/GFATM Grants Implementation Unit.
Summary of key functions:
· Implementation of the sub-project strategies and creation of strategic partnerships for effective PMTCT sub-project implementation;

· Organization of sub-project events in accordance with PMTCT sub-project document and budget;
· Coordination of cooperation between UNICEF, UNDP/GFATM Grants Implementation Unit, Ministry of Health, related institutions and sub-project partners.

Main functions:
· Be responsible for the daily management of the sub-project – both organizational and substantive matters

· Prepare annual work plans in consultation with UNICEF and UNDP/GFATM Grants Implementation Unit  

· Supervise and coordinate the sub-project implementation in accordance with the Project Document and UNICEF rules and procedures 

· Ensure adherence to the sub-project’s work plan, prepare revisions of the work plan if required 

· Organize and manage all sub-project activities in line with the approved budget and work plan 

· Prepare, and agree with UNICEF terms of reference for national and international consultants and subcontractors and participate in recruitment processes of sub-project consultants if required

· Guide the work of consultants and subcontractors and oversee compliance with the agreed work plan 

· Ensure adequate information flow, discussions and feedback among the various stakeholders within the framework of the sub-project  

· Assume overall responsibility for the proper handling of logistics related to sub-project workshops and events 

· Maintain regular contact with UNICEF, UNDP/GFATM Grants Implementation Unit  and the National counterparts on sub-project implementation issues of their respective competence 

· Practical preparation of the PMTCT working group meeting and follow-up of meetings, as well as performance of functions of Secretary during these meetings if required

· Monitor the expenditures, commitments and balance of funds under the sub-project budget lines 

· Conduct sub-project monitoring and prepare analytical and financial reports quarterly

· Prepare mid-year and final sub-project reports in accordance to the established procedure for evaluation of international technical assistance projects as approved by the Council of Ministers of Belarus as well as progress reports requested by the UNICEF and UNDP/GFATM Grants Implementation Unit  

· Identify, document and share best practices in implementation and management of the sub-project portfolio at the local and international levels. 

· Prepare press-releases and substantive briefs on conducting sub-project events for local and international mass media and international donors
· Undertake any other actions related to the sub-project management as requested by supervisor




Supervision

General supervision provided by the Programme Coordinator. Incumbent expected to be fully knowledgeable in the field of work and therefore is expected to exercise judgment and initiative to establish work priorities, to follow-up actions and to ensure accuracy of work.

Requirements

· University degree in one of the disciplines relevant to the following areas: Health, Public Health, Global/International Health, Health Policy & Management, Social Sciences, Epidemiology, Educational Interventions in Health Care, or a field relevant to public health development assistance
· At least two years experience of project management work
· Experience of work in the field of PMTCT, early infant diagnosis and HIV prevention among youth would be an asset
· Experience of work in the projects financed by international donors would be an asset.
· Non-smoker

Languages

Proficiency in English and Russian 

Other skills and attributes

· Proven organization, analytical, negotiation, communication (oral and written). 

· High sense of responsibility. Tact, discretion, initiative and good judgment in dealing with staff members, local authorities and counterparts.

· Ability to work in an international and multicultural environment.


All applicants must submit an Application Letter and a completed Personal History Form (UN-P11 can be downloaded from � HYPERLINK "http://www.undp.minsk.by" ��www.un.minsk.by� vacancies ) in writing to Mr. Alexander Podgorodetsky, Operations Officer, UNICEF, Minsk. 


Fax 210-2650   email: � HYPERLINK "mailto:apodgorodetsky@unicef.org" �apodgorodetsky@unicef.org�. 





Applications received after the closing date will not be considered. Only short-listed candidates will be contacted for the interview details.





Only Nationals of Belarus will be considered for the position. 
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